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 closeHow to save a PDF
If you would like to save the page you’re viewing as a PDF document, here are the steps:

	Click icon with 3 stacked dots [image: Setting button with vertical dots]
[image: Setting button with vertical dots]
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 lines to the right of the URL bar at the top of your browser
	Select the “Print” option
	A pop up window like this one should appear, ensure the Destination field is set to “Save as PDF” (this may be a dropdown or “Change” button)
	Click “Save,” then select the location and name for the file on your computer
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Still not sure? 
View additional instructions for the most common browsers.
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 Information MemoPublished: August 31, 2020
 
 Special Assessment Toolkit(pdf, 754.8KB )
 This file may not be suitable for users of assistive technology. 
Request an accessible format.




See accompanying model documents below.
The League of Minnesota Cities provides the Special Assessment Toolkit as informational material on a detailed statutory procedure. Cities should consult their attorney, engineer, qualified licensed appraiser and financial advisor for professional advice in using this procedure. Any attorney general opinions cited are available from the League’s Research staff.
Special assessments are a charge imposed on properties for a particular improvement that benefits the property’s owner. Cities often use special assessments to finance large-scale repairs and maintenance operations on streets, sidewalks, sewers, and similar facilities. The city may finance all or part of an improvement’s cost in this manner, but only by strict compliance with the law (Minn. Stat. Ch. 429).
Gives a synopsis of the procedure, discusses challenges by property owners, levying and collecting assessments, borrowing, making corrections, and applicability to tax exempt and railroad properties.
How to use the model forms: 
Please read the Special Assessment Toolkit to understand the procedure and areas for special care.
All forms are Microsoft Word documents. Open a document and save it to your computer. Read all footnotes to assist you in best completing the forms. Remove all footnotes before making any official use of the forms (i.e. adoption, publication, notice) by selecting each superscript number ( e.g. 1) in the form with your cursor, then deleting it. The corresponding footnote text will be removed at the same time.
Use these models with the discussion in the “Special Assessment Toolkit”:
Download all forms in a single compressed file (will not download to some mobile devices)
Forms for beginning improvements
	Form 1: Petition for Local Improvement by 100 Percent of Property Owners (doc)
	Form 2: Agreement of Assessment and Waiver of Irregularity and Appeal (doc)
	Form 3: Petition for Local Improvement by at Least 35 Percent of Property Owners (doc)
	Form 4: Resolution Declaring Adequacy of Petition and Ordering Preparation of Report (doc)
	Form 4A: Alternate Resolution Ordering Preparation of Report on Improvement (if council proceeds on its own motion, without petition) (doc)
	Form 5: Resolution Receiving Feasibility Report and Calling Hearing on Improvement (doc)
	Form 6: Notice of Hearing on Improvement (doc)
	Form 7: Resolution Ordering Improvement and Preparation of Plans (doc)
	Form 7A: Alternate Resolution Ordering Improvement and Preparation of Plans (doc)
	Form 8: Resolution Ordering Installation of Service Laterals for Sewer and Water in Advance of Street Paving (doc)

Forms for plan approval and advertisement of bids
	Form 9: Resolution Approving Plans and Specifications and Ordering Advertisement for Bids (doc)
	Form 10: Advertisement for Bids (doc)
	Form 11: Proposal for Local Improvement (doc)

Forms for assessing cost
	Form 12: Resolution Declaring Cost to be Assessed, and Ordering Preparation of Proposed Assessment (doc)
	Form 13: Resolution for Hearing on Proposed Assessment (doc)
	Form 14: Notice of Hearing on Proposed Assessment (doc)
	Form 14 Opt: Optional Affidavit of Mailing Assessment Hearing Notice (optional form) (doc)
	Form 15: Resolution Adopting Assessment (doc)
	Form 16: Notice of Final Assessment (doc)
	Form 17: Certificate to County Auditor (for certifying the entire assessment at once) (doc)
	Form 17A: Alternate Certificate to County Auditor (for certifying the assessments annually) (doc)
	Form 18: Notice of Assessment Against a Public Corporation (doc)
	Form 19: Certificate to County Recorder of Deferred Assessments (doc)

Forms for contracting and work under contract
	Form 20: Resolution Accepting Bid (doc)
	Form 21: Contract for Local Improvement (doc)
	Form 22: Contractor’s Performance Bond (doc)
	Form 23: Contractor’s Payment Bond (doc)
	Form 24: Engineer’s Estimate for Partial Payment (doc)
	Form 25: Order to Suspend Work (in case of improper construction or unreasonable delay by contractor) (doc)
	Form 26: Engineer’s Recommendation for Final Acceptance (doc)
	Form 27: Resolution Accepting Work (doc)

Forms for work by day labor
	Form 28: Resolution Approving Plans and Specifications Ordering Work Done by Day Labor (doc)
	Form 29: Resolution Ordering Improvement by Day Labor (doc)
	Form 30: Detailed Report on Construction Work by Day Labor (doc)

Special forms for street graveling
	Form 31: Resolution Making Estimates of Materials and Equipment and Ordering Advertisement for Bids (doc)
	Form 32: Special Forms for Advertisement for Bids (doc)
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 Event Safety and Loss Control Workshops
March-April — Nine Different Locations! | Discover new ideas and brush up on your skills.
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 MemberLearn Online Courses Finance: The Budgeting Process
[FREE COURSE] This course designed specifically for small cities provides an overview of the budgeting process.
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